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Overview

Building Department
◦ Planning Administration
◦ Zoning Administration 
◦ Permits
◦ Code Enforcement
Engineering
◦ Capital Projects
◦ Engineering Services
◦ GIS
Assessor
◦ Property Assessments
◦ Exemptions
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Staff

Daniel O’Connor, P.E., CEO: Village Engineer/Building Inspector/Chief Planning 
and Zoning Officer

Ronald Wegner, P.E., CEO: Assistant Village Engineer/Assistant Building 
Inspector

Peter Anfiteatro, CEO:  Fire Inspector/Code Enforcement Officer

Thomas Waitkins, IAO:  Assessor

Ronnie Rose, MS:  Office Manager/Administrative Coordinator of 
Engineering Dept. and Secretary to Planning Board, 
Zoning Board, WAC, WCC, and staff liaison to VEB

Margaret Morabito:  Part-time office assistant

Anne-Marie Haen:   Part-time office assistant
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Front Office

◦ Gateway to the Engineer’s Office
◦ Administrative support to all staff in Village Engineer’s Office
◦ Receives inquiries (phone, email, walk-ins) from residents, non-

residents, architects, engineers, attorneys, developers, realtors, 
plumbers, new business owners, etc.

◦ Answer inquiries directly or referrals to appropriate staff
◦ Receives and reviews applications for completeness
◦ Collect fees for all permits
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Front Office

Answers many typical questions

Types of questions:

Does a shed need a building permit?

What are the zoning requirements for a specific property?

Is there a height restriction on a fence?

How close to the property line can my patio be?

I am opening up a new business in a shopping center, do I 
need a permit?

Can I get a survey for my property?

Do I need a permit for a new deck?

If I add a second story, how will that effect my 
assessment/taxes?
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Building Department

Regulation of the Built Environment 
(1926 Aerial Image)

Properties
Buildings
Streets
Infrastructure

1926 Aerial image of the Harmon Area 
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Regulation of the Built Environment 
(2013 Aerial Image)

Properties
Buildings
Streets
Infrastructure

2013 Aerial image of the Harmon Area 
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Residential Properties

Residential Properties
◦ Recent House Sales, download deeds and update information
◦ Legalization of existing construction which was built without 

proper permits
◦ Record Searches for Title Insurance Companies
◦ Board referrals
◦ Assessment changes
◦ Home improvements
◦ Property Boundary questions, surveys
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Permits

Permits

◦ Building Permits (residential and commercial)
◦ Certificates of occupancy
◦ Plumbing for fixtures and gas line permits
◦ Street Opening
◦ Fill/Excavation
◦ Dumpster permit
◦ Sheds
◦ Wetland
◦ Tree Removal
◦ Photovoltaic Systems (solar panels)

Graph showing the number of applications received by 
the Building Department each year.  The effect of the 
great recession and recovery can be seen.



Code 
Enforcement

Village Code

Blasting
Building Construction
Unsafe Buildings
Flood Damage Prevention
Garbage, Rubbish and Littering
Graffiti
Noise
Property Maintenance
Sewers
Sprinkler Systems
Steep Slope Protection
Stormwater, Drainage and Erosion Control
Streets and Sidewalks
Telecommunication Towers
Trees
Abandoned Vehicles
Water
Wetlands
Zoning



Code 
Enforcement

NYS Codes (updated every three 
years, based on the ICC Codes)

Residential Code
Building Code
Plumbing Code
Mechanical Code
Fuel Gas Code
Property Maintenance Code
Existing Building Code
Energy Conservation Construction 
Code 
Fire Code

and associated standards and codes 
NEC, NFPA, etc.



Code 
Enforcement

Complaints are received on 
various Village and State code 
issues.

Complaints and Investigation

◦ Investigation with validation or non-validation of the complaint
◦ Property owner or responsible party contacted
◦ Code compliance issue discussed
◦ Voluntary compliance sought
◦ Intent to issue violation
◦ Notice of Violation and Order to Remedy
◦ Appearance Ticket and Accusatory Instrument
◦ Justice Court
◦ Compliance and dismissal
◦ Trial and fines
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Enforcement

Fire and Property Maintenance 
Inspections

Fire Code:
Alarm Systems
Smoke and Carbon monoxide Alarms
Sprinkler Systems
Emergency and exit lighting
Electrical issues
Means of Egress
Elevators
Fire Drills

Property Maintenance Inspections
Exterior Property Condition
Interior Property Condition
Plumbing Facilities
Mechanical and Electrical
Fire Safety Requirements

Fire and Property Maintenance Code Inspections

Improve premises safety for everyone including tenants, occupants, emergency 
response personnel, etc.

◦ Fire Inspections for the enforcement of the NYS Fire Code
◦ Assembly Occupancies (50 of more capacity) once a year
◦ Other Commercial Buildings and Multi-Family Buildings once every three years

◦ Property Maintenance Inspections
◦ Conducted same time as Fire Inspections
◦ Also conducted based on complaints or observations

Different categories of facilities and number of facilities

Public Assembly Spaces: 31

Multi-Family Buildings 45

Commercial Facilities 98

Mercantile Facilities 18

Institutional Facilities 1



Code 
Enforcement

Fire and Property Maintenance 
Inspections

Recent Article (NYPOST January, 1, 
2020)

In NYC electrical fires were the leading 
cause of fatalities followed by cooking, 
smoking and other causes 



Assessor

Village of Croton-on-Hudson is a 
separate assessing unit

• Estimates the value of real property, this value is converted into an 
assessment, which is one component in the computation of real 
property tax bills

• Property assessment changes: Increases & decreases for changes in 
inventory

• Grievance Day is the third Thursday of February (Board of Assessment 
Review)

• If assessment reductions are denied by the BAR & property owners 
appeal to Small Claims Assessment Review (SCAR) or Certiorari, the 
assessor prepares evidence for those hearings/proceedings

• The final assessment roll is published April 1st of the same year
• The assessor also approves & keeps track of property tax exemptions. 

Among the most common, on the village level, are the senior citizen, 
veterans & firefighter’s exemptions. STAR – school tax relief – is 
administered by the Town Assessor

• Files annual report with NYS Office of Real Property Tax Services 
(ORPTS) 

• Customer service
The total taxable assessed valuation of all properties in 
the Village for FY19/20 was $44,903,335.00 which 
when using the published equalization rate of 3.47% 
equates to a calculated total market value of 
$1,294,044,236.31 for all taxable properties in the 
Village combined



Assessor

MUNIS database software is used to 
keep track of properties that need to 
be evaluated for possible assessment 
change



Assessor

RPS database software is used to 
keep track of property assessments 
and exemptions. Data from RPS is 
then imported into MUNIS software 
for tax billing



Assessor

Property Record Cards

Property Assessment 
◦ Land
◦ Improvements 
◦ Exemptions

Ownership Changes and Sale Prices



Assessor –
Property Record 
Cards
Detailed information about primary 
structure and any accessory buildings



Assessor –
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Cards

Property record cards are updated 
annually and are available online at 
the Westchester County GIS –
Municipal Tax Parcel Viewer website



Assessor

Tax Map Updates

Updated Annually
Lot splits and mergers
Lot line alterations
Street Name Changes
Easements
Corrections
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Support for Various Boards

For all boards and committees, we create agendas, collate 
materials, distribute packets, upload all materials onto 
website, write resolutions and draft memos for chairpersons 
to review and approve.

Boards
◦ Planning Board
◦ Zoning Board of Appeals
◦ Water Control Commission
◦ Waterfront Advisory Committee
◦ Advisory Board of the Visual Environment

◦ Also support: Trail Committee, BikePed Committee, CAC, 
Sustainability Committee, Economic and Comprehensive Plan 
Committee



Planning Board

Five Members
Meetings twice a month

Approval Authority for:

Subdivisions
Site Plans
Minor Site Plans
Accessory Apartments
Change of Use Approval

Associated with the above approvals
Steep Slope Permits
Wetland Permits
Tree Removal Permits
Fill and Excavation Permits 
Architectural Review

Referrals From the Village Board on Special Permit Applications

Meeting preparation includes agendas, collation of documents, 
updating and uploading to website and distribution to board members 



Planning Board

Subdivisions  (subdivision of a 
parcel of land into multiple 
smaller lots)

Requirements
Application
Complies with Zoning Code
Environmental Review
Public Hearing
Street Design
Utility Design (water, sewer, storm)
Lot layouts
Open Space
Recreation Land
Wetlands and Watercourses

Process timeframe a few months to a 
few years

Baltic Estates Subdivision



Planning Board

(Baltic Estates Subdivision: 36 Lots and 
open space parcel)

Baltic Estates Subdivision Map



Planning Board 

Subdivisions

Doran Homes Subdivision (150 Old 
Post Road North),  two lots

Doran Homes Subdivision Map 



Planning Board 

Site Plan

Site Plan for 379 South Riverside Ave



Zoning Board of 
Appeals

Five Members
Meetings once a month

Approval Authority for:

Variances from the Village Zoning Code

Area Variance
Use Variance

Interpretations of the Zoning Code
Appeals of the decision of the building inspector

Meeting preparation includes agendas, collation of documents, 
updating and uploading to website, distribution to board members 
and legal notices 



Zoning Board of 
Appeals

Area Variance
◦ Side yard variance
◦ Front Yard variance
◦ Rear yard variance
◦ Accessory building setbacks
◦ Fences
◦ Height

Use Variance
◦ Conversion of Swanson Greenhouse to office use

Interpretation
◦ customary home occupation



Water Control 
Commission
Five Members
Meetings once a month if 
required

Approval Authority for:

Wetland Permits that are not issued by the Village Engineer or 
Planning Board

Referrals from Planning Board

Issued wetland permit Historic Hudson Valley Parking lot drainage 
improvements



Waterfront 
Advisory 
Committee

Five Members
Meetings as required

The Waterfront Advisory Committee (WAC) advises, assists
and makes recommendations of consistency to the lead
agency (Village Board, Planning Board) in its review of
applications and in the implementation of the Local
Waterfront Revitalization Program, its policies and projects.



Advisory Board 
of Visual 
Environment

Five Members
Meetings as required

Referrals from Planning Board regarding signage

Referrals from Engineering Department about signage

Coordinate communication between applicant and VEB



Infrastructure Administration of sidewalk replacement program

Annual Storm Water Report

Capital Projects
◦ Nordica Drive Sewage Pump Station Improvements
◦ SCADA Improvements
◦ Water Distribution System Improvements
◦ Upper North Highland Chlorine Booster Station
◦ Croton Point Avenue Vehicle, Pedestrian and Bicycle Improvements

Telecommunication Special Permits
◦ Issuance of Building Permits, Certificates of Occupancy
◦ Annual Reports
◦ Review of new and revisions to Special Permits



Infrastructure Water System

Work with Water Foreman on updates to

◦ Emergency Response Plan
◦ Vulnerability Assessment
◦ Cybersecurity Vulnerability Assessment
◦ Annual Drinking Water Quality Report
◦ Comprehensive Monitoring Plan

◦ Oversee compliance with the Village Cross Connection Control Program



General Work Code Updates – Building Department, LWRP, Zoning changes

Updating of Zoning Map



GIS

Digital database for spatially 
represented data:

Utilities: water, sewer, storm, etc.



GIS

Digital database for spatially 
represented data:

Utilities: water, sewer, storm, etc.
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1 Van Wyck St
For more information contact the Village Engineer’s Office 
at 914-271-4783 or engineering@crotononhudson-ny.gov

THANK YOU

mailto:engineering@crotononhudson-ny.gov
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